
UNIVERSITY GRANTS COMMISSION 


ESTABLISHMENTS CIRCULAR LETTER NO.03/20l3 No. 20, Ward Place, 
Colombo 07. 

March 15, 2013 

Vice Chancellors of Universities 
Rectors of Campuses 
Directors of Institutes 

RECRUITMENTS TO NON·ACADEMIC NON·ADMINISTRATIVE POSTS IN THE UNIVERSITY 
SYSTEM - UNDER INTERNAL CATEGORY 

Your attention is drawn to the existing Schemes of Recruitment applicable to Non­
Academic Non-Administrative posts in the university system. 

The Commission at its 868th meeting held on 21.02.2013 having considered the 
provisions available for employees in the university system, decided that the 
employees holding permanent cadre posts should not be allowed to apply for another 
permanent post during their probationary period when such posts are advertised 
internally. 

Please take action accordingly. 

Prof. Kshanika Hirimburegama 
Chairperson 

Copies: 
1. Secretary/Ministry of Higher Education 
2. Chairman's Office/UGC 
3. Vice-Chairman/UGC 
4. Members of the UGC 
5. Secretary/UGC 
6. Deans of Faculties 
7. Registrars of Universities 
8. Accountant/UGC 
9. Bursars of Universities 
10. Librarians/SAL/AL of the Higher Educational Institutions/ Institutes 
11. Deputy Registrars/ Snr. Asst. Registrars/ Asst. Registrars of Campuses/Institutes 
12. Deputy Bursars/ Snr. Asst Bursars/Asst. Bursars ofCampuses/rnstitutes 
13. Chiefinternal Auditor/UGC 
14. Govt. Audit Superintendents of Universities 
15. Snr. Asst. Int. Auditors/Asst. Int. Auditors of HErs 
16. Secretaries of Trade Unions 
17. Auditor-General 
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